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RAM R.E. Escrow Checklist

Property Address ______________________________________ City ___________________________________________

Seller _______________________________ Buyer ____________________________ Escrow # ________________________

Listing Agent _________________________ Selling Agent __________________________________ Est. COE ____________

Listing Office _________________________ Selling Office __________________________________

Escrow Company _______________________________ Escrow Officer ___________________________________________
__________________________________________________________________________________________
REQUIRED ITEM 





                    Date Signed by                               Date to RAM R.E.

    Seller/Buyer

CONTRACT-RELATED

________Sales Report






_________________
    ________________
________Complete Purchase Agreement/Buyers Inspection Advisory (BIA)

_________________
    ________________

________Contract Addenda (if any)





_________________
    ________________

________Counter-Offer(s) (if any)





_________________
    ________________

________Cooperating Brokers Commission Agreement (CBC) if needed

_________________
    ________________

________Sellers Agency






_________________
    ________________

________Buyers Agency     






_________________
    ________________

________Agency Confirmation (if not in Purchase Agreement)


_________________
    ________________

________Agency Consent to Work with More than One Buyer/Seller (DA)

_________________
    ________________

________MLS Notified of Pending Sales Status




_________________
    ________________

________Receipt Buyer’s Initial Deposit/Escrow




_________________
    ________________

________Receipt Buyer’s Increased Deposit/Escrow



_________________
    ________________

________Increased Deposit/Liquidated Damages (RID)



_________________
    ________________

________Confidentiality Agreement (if any)




_________________
    ________________

________Wood Pest Addendum (WPA)




_________________
    ________________

________Short Sale Listing Addendum (SSA)




_________________
    ________________

________RAM Short Sale Advisory (Buyer)




_________________
    ________________

________RAM REO Advisory/CAR REO Advisory (Buyer)   


_________________
    ________________

DISCLOSURE RELATED







________FIRPTA (Federal / State)





_________________
    ________________

________RAM Disclosure Obligations





_________________
    ________________

________CAR Statewide Buyer/Seller Disclosure



_________________
    ________________

________Transfer Disclosure Statement




_________________
    ________________

________As-Is Addendum






_________________
    ________________

________Seller Property Questionnaire (SPQ) (w/ SSD)



_________________
    ________________

________RAM Monterey County Supplemental




_________________
    ________________

________RAM Environmental & Earthquake Compliance



_________________
    ________________

________Buyer’s Home Inspectors List (RAM)




_________________
    ________________

________Market Condition Advisory (RAM Buyers)



_________________
    ________________

________Thermal Insulation (New Homes)




_________________
    ________________

________SB800 Fix-It Law Booklet (New Homes)



_________________
    ________________

________Seller Financing Disclosure





_________________
    ________________

________Water Heater & Smoke Detector Compliance (WHSD)


_________________
    ________________

________Lead-Based Paint Disclosure





_________________
    ________________

________RAM Mold Disclosure





_________________
    ________________

________Affiliated Business Arrangement




_________________
    ________________

________Megan’s Law Website Disclosure (Buyers)



_________________
    ________________

________Agent Inspection Disclosure (Non-TDS)



_________________
    ________________

_______________________________________________________________

CONDO/PUD DOCUMENTS

________Request for Homeowner Documents




_________________
    ________________

________Articles of Incorporation





_________________
    ________________

________By-Laws







_________________
    ________________

________Rules & Regulations





_________________
    ________________

________Financial Statements





_________________
    ________________

________Budget







_________________
    ________________

________Annual Assessment & Reserve Funding Disclosure


_________________
    ________________

________RAM Parking/Storage Disclosure




_________________
    ________________

________12 Months HOA Minutes (if available)




_________________
    ________________
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REQUIRED ITEM

DOCUMENT-RELATED       




 Date Signed by  Seller/Buyer      

Date to RAM R.E.
_______Receipt for Documents




________________________
  ______________________
_______Preliminary Title Report




________________________
  ______________________
_______Copies of Any Easements / Prelim



________________________
  ______________________
_______CC&R’s/Restrictions/Private Agreements


________________________
  ______________________
_______Property Survey





________________________
  ______________________
_______Pest Control Report





________________________
  ______________________
_______Physical/Home Inspection




________________________
  ______________________
_______Pool/Spa Inspection





________________________
  ______________________
_______Fireplace/Chimney Inspection




________________________
  ______________________
_______Roof Inspection





________________________
  ______________________
_______Mold Inspection





________________________
  ______________________
_______City Inspection / Reports (MT, PG, SE, MR, DRO, SAL)

________________________
  ______________________
_______Geological/Soils Report




________________________
  ______________________
_______Sewer Lateral Report/Clearance



________________________
  ______________________
_______JPC / Natural Hazards Report




________________________
  ______________________
_______EPA Septic Tank Booklet




________________________
  ______________________
_______Natural Hazard Disclosure




________________________
  ______________________
_______Septic Tank Report





________________________
  ______________________
_______Water Well Pamphlet




________________________
  ______________________
_______Water Well Report





________________________
  ______________________
_______Request For Repairs





________________________
  ______________________
_______CLUE Insurance Report




________________________
  ______________________
_______Sewer Confirmation (PBCSD)




________________________
  ______________________
_______RAM Auction Disclosure




________________________
  ______________________
_______RAM Short Sale Addendum (Seller)



________________________
  ______________________
_______RAM Short Sale Addendum – Lender Warning (Seller)

________________________
  ______________________
_______CAR Short Sale Listing Addendum (SSL) (Seller)


________________________
  ______________________
_______CAR REO Listing Addendum (REOL) (Seller)


________________________
  ______________________
CONTINGENCY-RELATED

_______Inspections





________________________
  ______________________
_______Loan/Financing





________________________
  ______________________
_______Loan Approval Letter




________________________
  ______________________
_______Sale of Buyer’s Property




________________________
  ______________________
_______Other: ________________________________________________________

RENTAL PROPERTY (EXISTING)

_______Existing Rental/Lease Agreement



________________________
  ______________________
_______Estoppel Certificate(s)




________________________
  ______________________
_______Current Rental Income Statements



________________________
  ______________________
_______Written Correspondence—Tenant(s)



________________________
  ______________________
MISCELLANEOUS

_______Security System _________ Leased ______ Owned

________________________
  ______________________
_______Home Warranty Plan & Confirmation



________________________
  ______________________
_______Pest Certification





________________________
  ______________________
_______Water Retrofit Compliance




________________________
  ______________________
_______MLS Listing as it Appears in MLS



________________________
  ______________________
_______Seller’s / Buyer’s Instructions Signed



________________________
  ______________________
_______Seller’s / Buyer’s Closing Statements



________________________
  ______________________
_______________________________________________________________

SPECIAL DOCUMENTATION

_______Agents Phone/Conversation Logs



________________________
  ______________________
_______Letters/Correspondence Related to Escrow


________________________
  ______________________
RAM R.E. ONLY

_______Sales Reported to MLS




________________________
  ______________________
_______Commission Breakdown Form




________________________
  ______________________
_______Check(s) Issued





________________________
  ______________________
AGENTS ONLY

1. ____ Utilities Switched Over 2. _____ Keys to Buyer 3. _____ Lockbox & Sign Removed
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